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注意Attention:
	1.
	填寫申請表格前，請詳閱「公眾參與項目資助計劃(第二期第二輪)申請指引」(簡稱「指引」)，尤其是載於該指引附錄II之「有關填寫申請表格(附錄III)和預算計劃(附錄VI)的須知」(簡稱「填表須知」)。
Please read the Funding Scheme for Public Engagement Projects (Batch II Round II): Guide to Application (“Guide to Application”) before completing this application form, in particular the Explanatory Notes for Completing the Application Form (Appendix III) and Budget Plan (Appendix VI) (“Explanatory Notes”) at Appendix II of the Guide to Application.


	2.
	除非另有規定，本表格可以中文或英文填寫。填寫表格時，如空位不敷應用，請另頁書寫。
This application form may be completed in either English or Chinese, except otherwise specified. Please attach additional sheets if the space allowed in this Application Form is insufficient.


	3.
	所遞交的資料必須清晰簡潔。為確保申請完整，申請機構應利用本申請表格最後一頁的清單核對所需要的文件。
Please provide clear and concise information. To ensure that the application is complete, Applicant shall use the checklist on the last page of this Application Form to double-check the required documents.


	4.
	投寄前，請確保已付足夠郵資，郵資不足的郵件將不被接收。
Please ensure payment of sufficient postage, as underpaid mail will not be accepted.


	5.
	如有查詢，請致電2906 1546或2906 1547或電郵至bhcf_enquiry@devb.gov.hk。
For enquiries, please call 2906 1546 or 2906 1547 or email bhcf_enquiry@devb.gov.hk.


	
	


	

甲部 Section A – 申請機構資料Particulars of Applicant



1. 申請機構註1ApplicantNote 1 

	機構名稱
Name of Organisation
	中文Chinese
	

	
	英文English
	

	通訊地址
Correspondence Address
	

	機構網頁
Website of Organisation
	

	機構種類*
Category of Organisation*
	  Local tax-exempted NPO 
本地獲豁免繳稅的非牟利機構
  Local registered and non-profit-making company          本地註冊非牟利公司
  Local post-secondary education institution 
本地專上教育院校
  Professional institution 
專業機構



2. 申請機構資料及申請資助紀錄註2
Information of Applicant and Funding Applications RecordNote 2
(如有需要，請擴展下列表格Please expand the following tables if necessary.)

	(a) 機構的歷史及宗旨
History and objectives of the Organisation:

	





(不超過200字。 Not more than 200 words.)

	(b) 機構的主要工作
Core business of the Organisation:

	





(不超過200字。 Not more than 200 words.)

	(c) 最近五年，申請機構曾經或現正參與的歷史建築保育工作(申請機構須提供相關證明文件或項目成果)
Past/current involvement of the Applicant in built heritage conservation in the last five years (Applicant should provide relevant supporting documents or project deliverables):

	











	(d) 最近五年，申請機構曾獲保育歷史建築基金或其他政府資助計劃批准的與保育歷史建築或教育和推廣活動相關的項目申請紀錄
Record of funding applications for projects relevant to built heritage conservation or relevant education and publicity activities that have received approval from the Built Heritage Conservation Fund or other government funding schemes in the last five years:

	資助名稱Name of the Funding Support
	獲批准項目的名稱
及申請編號
Title and
Application No. of Project Approved
	批准日期Approval Date
	資助金額Granted Amount 
($)
	完成日期Completion 
Date
	提交完成
報告的日期 
Submission 
Date of 
Completion 
Report

	
	
	
	
	
	

	
	
	
	
	
	

	(e) 最近五年，申請機構曾被保育歷史建築基金或其他政府資助計劃否決的與保育歷史建築或教育和推廣活動相關的項目申請紀錄
Record of funding applications for projects relevant to built heritage conservation or relevant education and publicity activities that have been rejected by the Built Heritage Conservation Fund or other government funding schemes in the last five years:

	資助名稱Name of the Funding Support
	遭否決項目的名稱及申請編號 Title and Application No. of
Project Rejected
	申請資助金額
Applied Amount
($)
	申請日期Submission Date

	
	
	
	

	
	
	
	



3. 項目負責人資料註3 Details of Person-in-Charge of the Project Note 3

	姓名 
Name 
	
	職銜
Post Title
	

	電話號碼
Telephone
	
	傳真號碼
Fax 
	

	流動電話
Mobile Phone
	
	電郵地址
Email Address
	




4. 項目主任資料註4 Details of Project Leader Note 4

	姓名 
Name 
	
	職銜
Post Title
	

	電話號碼
Telephone
	
	傳真號碼
Fax 
	

	流動電話
Mobile Phone
	
	電郵地址
Email Address
	




	

乙部 Section B – 項目建議書 Project Proposal


5. 項目概要 Summary of Project  

	項目名稱
Project Title
	中文Chinese
	

	
	英文English
	

	優先項目主題*註5
Priority Project Theme(s)* Note 5
	 是 (可選多於一項)
Yes (choose one or more)
	 否(請填寫下方「其他項目主題」)
No (please fill in “Other Theme” below)

	
	  區區好去處：香港的歷史建築 
Places to Visit: Historic Buildings in Hong Kong

  透過歷史建築說好香港故事 
Tell Good Stories of Hong Kong through Built Heritage

  歷史建築與香港日常：健康、衛生、社會服務 
Historic Buildings and Daily Life in Hong Kong: Health,
Hygiene and Social Services

	
	 其他項目主題 (如適用)  Other Theme (if applicable)





(中、英文各不超過500字。 In both English and Chinese, each in no more than 500 words.)

	申請資助總額
Total Funding Applied for
	$

	項目年期
Duration of Project
	共_____個月 
____ months in total

	項目摘要註6
Project BriefNote 6


	









(中、英文各不超過300字。 In both English and Chinese, each in no more than 300 words.)

	項目的目標註7
ObjectivesNote 7
	









(中、英文各不超過300字。 In both English and Chinese, each in no more than 300 words.)

	與「文物之友」／其他  機構的合作內容簡介
Brief Description on Proposed Collaboration with “Friends of Heritage”/other organisation(s) 

	









(中、英文各不超過200字。 In both English and Chinese, each in no more than 200 words.)

	青年參與的簡介註8
Brief Description on 
Youth Participation in the Project Note 8
	







(不超過200字。 No more than 200 words.)

	預期對保育歷史建築所產生的效果及長遠影響 
Expected Outcome and Long-term Impact of the Project on Built Heritage Conservation
	








(不超過200字。 No more than 200 words.)


公眾參與項目資助計劃（第二期第二輪）Funding Scheme for Public Engagement Projects (Batch II Round II)                 
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6. 公眾參與活動的詳情註9 Details of Public Engagement Activities Note 9
(每個表格只供填寫一項活動，如有需要，請複製下列表格以便填寫另一項活動。Each table is used for one activity only, please reproduce the following table for another activity if necessary.)

	序號
Serial No.
	

	(a) 一般資料General Information

	活動名稱及性質
Name and Nature of Activity
	

	日期、時間和地點
Date, Time and Venue
	

	目標
Objectives
	

	活動內容註10
Contents of Activity Note 10

1. 如有/已有受邀人員，請註明。
2. 請詳細說明是項活動有關青年參與、反映中國歷史和中華文化元素及融入創新科技的內容。
1. Please specify if guests will be/have been invited.
2. Please provide details regarding youth participation, reflection of Chinese history and culture elements and incorporation of innovative technologies.
	

	涉及的法定古蹟及
已評級歷史建築(評級)
Declared Monument(s) and Graded Historic Building(s) Involved (Grading)
	

	(b) 目標參加者註11  Target Participants Note 11

	目標參加者及預計參加人數
Target Participants and Anticipated Number of Participants
	

	招募參加者的方式
Participant Recruitment Methods
	

	揀選參加者的準則
Criteria for Selecting Participants
	

	(c) 義工的參與及其角色 Involvement of Volunteers and their Roles

	
	「文物之友」
“Friends of Heritage”
	其他義工 
Other Volunteers

	預計義工人數
Anticipated Number of Volunteers
	
	

	工作性質
Nature of Work
	
	

	招募方式
Recruitment Methods
	N.A.
	

	揀選義工的準則(如有)
Criteria for Selecting Volunteers (if any)
	
	

	(d) 宣傳計劃 Publicity Plans

	






	(e) 擬製作的資料(包括宣傳或傳承知識的印刷品及數碼製成品) 註12
Materials to be Produced (including printed and digital products for promoting or disseminating knowledge) Note 12

	i. 印刷品(例如小冊子、刊物、圖書)
Printed Materials (such as pamphlet, booklet, book) 
(如不適用，請填上「不適用」 Please fill in “N/A” if not applicable.)

	性質
Nature
	用途
Purpose
	內容
Content
	派發渠道Distribution Channel
	數量
Quantity
	備註
Remarks

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	ii. 網站、社交平台帖文、電子或數碼製成品(例如短片、電子書) 
Website, Social Platform Posts, Electronic or Digital Products (such as video, eBooks)
(如不適用，請填上「不適用」 Please fill in “N/A” if not applicable.)

	性質
Nature
	用途
Purpose
	內容
Content
	發布渠道
Distribution Channel
	預期
瀏覽人數
Anticipated No. of Viewers
	製作時間Production Period
	寄存時間及位置
Hosting Period and  Location

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	(f) 表現指標(請列明收集資料方法)註13
Performance Indicator(s) (Please indicate method of data collection)Note 13

	








7. 預算計劃註21 Budget PlanNote 21 

申請機構需填妥附錄VI的預算計劃，並連同填妥的申請表格一併遞交。
Applicant should complete the budget plan in Appendix VI and submit it with the completed 
application form.




8. 擬議項目其他協辦/協助/贊助機構的詳情註14
Details of Other Assisting/Supporting/Sponsoring Bodies for the Proposed ProjectNote 14
(如有需要，請複製下列表格以便填寫另一機構
Please reproduce the following table for another organisation if necessary.)

	機構名稱
Name of Organisation
	

	聯絡資料
(姓名及電話號碼)
Contact Details
(Name and Tel. No.)
	

	性質
Nature
	 協辦  協助  贊助

 Assisting   Supporting   Sponsoring

	參與活動名稱
(乙部項目6的相關序號)
Name of the Activity Involved
(Serial No. in Item 6, Section B)
	

	角色
Role
	

	資助額或贊助物品及數量
Amounts of Funds/Sponsored Items and Quantity
	

	情況
Status
	 已落實   待定

 Confirmed   To be Confirmed



註：如以上機構已原則上同意參與本項目，請提交有關的書面同意書。
Note: If the organisation stated above has agreed in-principle to be involved in the project, please provide relevant written consent.



9. 所需人手 Manpower

(a)  項目團隊註15 Project TeamNote 15

	姓名及職銜
Name and Post Title
(請附上履歷表，每位人士以一頁為限 Please attach CV, not more than 1 page per person)
	主要角色
Key Roles
	籌辦類似活動的經驗
Experience of Organising Similar Activities
	參與擬議項目的
程度
Degree of Involvement in the Proposed Project

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



(b) 支援人員註16 Supporting Staff Note 16

	職位Position
	全職/兼職/義工
Full-time (FT)/
Part-time (PT)/
Volunteers (V)
	聘請時期Employment Duration
	所需背景及資歷Background and Qualification Required
	職責
Job Duties 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





10. 執行計劃註17 Implementation PlanNote 17

	時間表 Timeline
	工作 Tasks

	首六個月
First six months

	
	

	第七至十二個月
7th to 12th month

	
	

	第十三至十八個月
13th to 18th month

	
	

	第十九至二十四個月
19th to 24th month

	
	






11. 申報利益衝突的處理程序 
System to Handle the Declaration of Conflict of Interest 

	





12. 擬議發放資助的時間表註18 Proposed Schedule of Disbursement Note 18

(註：首期及最後一期的發放款項的比例不作更改。其餘期數的擬議發放款項金額由申請機構建議，惟每期款項不多於申請總額的35%。)

(Note: The proportions for the initial and final disbursements are fixed. Applicant has the flexibility to propose disbursement amounts for other milestones; however, each instalment should not exceed 35% of the total funds applied for.)
	發放資助期數
Instalment
	里程碑
Milestone
	目標完成日期        (由開展日期   起計)
Target Completion  Date (from Commencement Date)
	建議發放
資助金額(元) 
(請填寫銀碼)
Proposed Amount of Funds ($)
(Please fill in the amount)
	佔申請資助額的百分比
% of Funds Applied For

	首期款項
Initial Disbursement
	· 簽訂「資助協議」
Signing of Funding
Agreement
	不適用
N/A
	

	20%

	第二期資助
Second Disbursement
	· 首份半年進度報告
獲接納
Acceptance of the first half-yearly progress report
	第六個月
The 6th month
	
	(由申請  機構建議)
(Proposed by the Applicant)


	第三期資助
Third Disbursement
	· 第二份半年進度報告及年度經核證/審計     帳目報表獲接納
Acceptance of the second half-yearly progress report and annual certified / audited statement of accounts  
	第十二個月
The 12th month
	
	(如上) 
(ditto)

	第四期資助
Fourth Disbursement
	· 第三份半年進度報告
獲接納
Acceptance of the  third half-yearly    progress report 
	第十八個月
The 18th month
	
	(如上) 
(Similar as above)

	第五期資助
Fifth Disbursement
	· 第四份半年進度報告
獲接納
Acceptance of the fourth half-yearly progress report
	第二十四個月
The 24th month
	
	(如上) 
(Similar as above)

	最後一期資助
Final Disbursement
	· 項目檢討報告及最終經核證/審計帳目報表 獲接納
Acceptance of Project Evaluation Report and the final certified / audited statement of accounts
	主要活動完成後的第四個月(即最遲為第二十八個月)
The 4th month following the completion of  core activities  (i.e. by the latest, the 28th month)
	
	10%

	總計
Total
	
	100%





13. 附加資料(如有) Supplementary Information, if any 
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	丙部 Section C – 聲明及同意書註19 Declaration and Consent Note 19



	由申請機構填寫 To be completed by Applicant


#請刪去不適用者。Please delete as appropriate.

1. 本人/本機構謹此聲明　I/We certify that :

	(a)
	本機構屬非牟利性質，現在有/沒有#接受政府補助；
The applicant is non-profit-making in nature and it receives / does NOT receive# government subvention at present;

	(b)
	本人/本機構已細閱及瞭解明白由秘書處發出的「指引」及其附錄。本人/本機構明白並同意遵守載於該「指引」所列之條款及條件。如獲基金資助，本人/本機構將會遵守「資助協議」所列的各項規定。
I/We have read and understand the Guide to Application and its appendices issued by the Secretariat.  I/We understand and agree to abide by the terms and conditions as set out therein.  I/We will comply with all the requirements laid down in the Funding Agreement should we be granted funds.

	(c)
	本人/本機構在進行該項目時會遵守所有適用法律、規例、附例及法定要求，包括《中華人民共和國香港特別行政區維護國家安全法》和香港特別行政區有關維護國家安全的法例。
I/We shall comply with all applicable laws, including the Law of the People’s Republic of China on Safeguarding National Security in the Hong Kong Special Administrative Region and the laws of Hong Kong in relation to the safeguarding of national security, when carrying out the project.

	(d)
	上述填報的資料及所有與本申請有關而提交的文件均正確無訛。本人/本機構明白在本申請中凡提供不正確資料、故意作失實陳述或漏報資料，有關申請可被視同無效及可能會遭拒絕、終止「資助協議」或中止發放撥款。申請人被發現有虛報資料，可遭檢控。
All the information given herein and submissions made in relation to this application are true and accurate. I/We understand that any inaccurate information, intentional misrepresentation or omission of information related to this application will render the application invalid and may result in the application being rejected, termination of the Funding Agreement or grant approved being withheld.  The applicant may be liable to prosecution for making a false declaration.

	(e)
	本人/本機構有/沒有#就申請資助的項目或活動，向其他撥款機構申請資助(如有向其他撥款機構申請資助，請於乙部「8. 擬議項目其他協辦/協助/贊助機構的詳情」中註明)。
Subsidies from other sources have / have not# been or are / are not# being obtained by me/us for the same project and/or activities under application (if subsidy from other sources has been or is being obtained, please specify in “8. Details of Other Assisting /Supporting/Sponsoring Bodies for the Proposed Project” under Section B).

	(f)
	上文甲部第3項所述的項目負責人為本機構其中一位主要負責人、董事、幹事或董事會成員。
The Person-in-Charge of the project as specified in item 3 of Section A above is one of the principal persons-in-charge, directors, office-bearers, or board members of our organisation.

	(g)
	申請資助的項目及/或活動均屬非牟利性質，且非為個人或團體作政治、宗教或商業宣傳之用。
[bookmark: _GoBack]The project and/or activities seeking grant of funds are non-profit-making and will not be used for political, religious or commercial purposes for any individual or organisation.




2. 本人/本機構同意       I/We agree that：

	收集的目的 Purpose of Collection

在申請表格內所提供的個人資料和其他有關的資料，是供秘書處在處理本機構的申請時所用。本人/本機構可自行決定是否在申請表格內提供個人資料及其他有關的資料。本人/本機構亦可向秘書處申請把部分資料保密，不予公開，本人/本機構亦明白政府在無需得到各申請機構同意下有權向公眾公開申請結果及申請機構的身份。不過，如本人/本機構沒有提供足夠及正確的資料，本人/本機構的申請可能不獲秘書處處理。
The personal data and other related information provided by me/us in the application form will be used by the Secretariat for the purpose of processing our application.  The provision of personal data and other related information in the application form is voluntary.  I/We may apply to the Secretariat to withhold some data from being released to the public while I/we understand that the Government reserves the right to announce the application results and to disclose the identity of the applicants to the public without the consent of the Applicants or any other Applicants.  However, if I/we do not provide adequate and accurate data, the Secretariat may not be able to process our application.

公開資料Disclosure of Information

秘書處可能會把本機構的申請書、進度報告和項目檢討報告，以及項目的宣傳及教育資料存放於發展局關於保育歷史建築基金的檔案室，亦可能會把本人/本機構在申請書內所提供的個人資料及其他有關資料，編入紀錄冊/目錄，供公眾查閱。如有需要，本人/本機構所提交的資料亦可能交予其他部門/機構/人士，以便予以核實或作其他與申請 有關的用途。
The Secretariat may keep our application, progress reports and project evaluation report, and the promotion and educational materials of the project in the Registry of Development Bureau in respect of the Built Heritage Conservation Fund and may include the personal data and other related information I/we provide in the application form in a register/catalogue, which will be made available for public inspection.  Where necessary, the particulars submitted by me/us may also be provided to other departments/ organisations/persons for the purposes of verifying the particulars provided and other purposes related to the application.




查閱個人資料Access to Personal Data

根據《個人資料(私隱)條例》(第486章)的規定，本人/本機構有權要求查閱及更改本人/ 本機構所提供的個人及其他有關資料。有關要求應以書面向秘書處提出。
I/We have a right to request access to, and to request the correction of, the personal data and other related information I/we supplied in accordance with the provisions of the Personal Data (Privacy) Ordinance (Cap. 486).  Such requests should be made in writing to the Secretariat.
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	項目負責人簽署Signature of the Person-in-Charge of the Project
	
		




	姓名
Name 
	
	

	職銜
Post Title
	
	

	電話號碼
Telephone
	
	

	電郵地址
Email Address
	
	

	日期 Date
	
	機構蓋章
Official Chop





所需資料清單註20 Checklist of Required MaterialsNote 20 
如已在申請中夾附以下所需資料，請在空格內填上「✓」號*：
Please indicate by ticking the appropriate box if the following required materials are ready for submission*:

	
	已填妥及簽妥的申請表格正本一份。
Original of the completed and duly signed Application Form.


	
	已填妥及簽妥的申請表格副本一份。
One set of duplicated copy of the completed and duly signed Application Form.


	
	機構註冊文件的已加簽副本或其他證明文件的已加簽副本。
Certified copy of registration document or other supporting documents. 


	
	證明機構曾經/現正參與的歷史建築保育工作的文件或項目成果。
Relevant supporting documents/project deliverables showing the past or current involvement of the Organisation in project relevant to built heritage conservation.


	
	已填妥的本申請表格附錄VI兩份。
Two sets of the completed Appendix VI of this Application Form. 


	
	項目主任及團隊成員履歷表(每位人士的履歷表以一頁為限)。
Curriculum vitae of the Project Leader and team members (not more than 1 page per person).


	
	擬議項目的其他協辦/協助/贊助團體的書面同意書的已加簽副本一份。
Certified copies of the written consent of other assisting/supporting/sponsoring bodies for the proposed project.


	
	光碟或USB裝置，當中儲存(1)已填妥的申請表格的電子檔案(須兼備與Adobe Acrobat DC相容的PDF格式和與Microsoft Word 2016版本相容的Microsoft Word格式)，(2)附錄VI的電子檔案(Excel格式)及(3)其餘文件的電子檔案(PDF格式)。
A CD-ROM disc or USB device containing (1) a soft copy of the completed application form in both PDF format (compatible with Adobe Acrobat DC) and Microsoft Word format (compatible with Microsoft Word 2016 version), (2) a soft copy of Appendix VI (in Excel format) and (3) softcopies of the remaining documents submitted (in PDF format).

	
	



